
REGISTERING FOR A CLEP EXAM- ACTIVE DUTY 

1. Go to clep.collegeboard.org/register/exam. 

2. Click “Sign-in” next to the icon on the top right 

hand corner then click “Sign Up” to create a new 

account or enter your username and password if you 

already have an account. 

3. After signed in, check the exam title you wish to take 

then click “Add to Cart”.  

4. Once the exam has been added, “Add Study Materials” 

screen will prompt you to select the CLEP Official 

Student Guide or the Examination Guide. Choose one 

of the two options and click “Add Materials and 

Checkout”. 

5. Click “Register and Checkout”. 

6. Complete the “Personal Information” section 

- Address & Contact tab: make sure your first 

name and last name must match exactly as 

they appear on your government issued ID and 

your address is up to date > click “Save and 

Continue” 

- Personal Details: Answer questions shown on 

the screen > click “Save and Continue” 

a. Active Duty, please make sure you 

select YES to “Are you eligible for 

DANTES funding and are not a veteran?” > Select “A member of the military” and provide 

Branch of Service, Military Status, Current Pay Grade, and SSN. 

b. Civilian (including dependents of Active Duty), make sure you select NO to “Are you eligible for 

DANTES funding and are not a veteran and provide last four digits of your SSN.  

- Preferred Test Center: Click “Edit This Information”> Type in “Craven Community College- MCAS Cherry 

Point” > Click “Select As My Test Center”> Click “Save and Continue” 

- General Survey: Complete the General Survey then click “Save and Continue” 

7. Review and acknowledge Privacy Policy, Retest Policy and Financial Accounting then select an appropriate 

answer to “When did you decide to take this CLEP exam?”> Click “Save and Continue” 

8. Choose how you want your score report to be sent> Click “Save and Continue” 

9. Review your information, acknowledge the College Board Terms and Conditions, then click “Place Your Order” 

a. Active Duty: DANTES only funds the $85.00 exam cost and the PDF version of the Examination Guide for 

each subject. If you correctly enter your information, you will see that your chosen exam has been 

added at a cost of $0.00 and a CLEP Examination guide was automatically added at a cost of $0.00. If you 

are retaking a CLEP Exam, you must select “Self Funded”.  

b. Civilian:  Please make sure “Funding Actions” column on your order says “Self Funded”. 

10. DANTES Funded CLEP: At this point, your Registration Ticket will be generated 

Self-funded CLEP: The website will prompt you to complete your payment then you will receive a Registration 

Ticket 

 

PLEASE NOTE THAT YOU WILL NOT BE ALLOWED TO TAKE THE EXAM WITHOUT THE REGISTRATION TICKET. 

 




